
Research   Administrator   Competencies   and   Resources  

This   document   identifies   key   skills,   knowledge,   and   abilities   (or   “competencies”)   recommended   for   Research   Administrators   (RAs)   to   demonstrate   success   in   their   respective  
positions.   It   also   ties   those   competencies   to   various   training   and   resources   to   further   develop   them.  

How   to   Use   This   Document  
● The   competencies   and   resources   are   organized   by   sponsored   project   lifecycle,   with   each   lifecycle   phase   represented   by   a   color   block   in   the   left   column.
● The    Suggested   Competencies    column   identifies   the   tasks,   knowledge,   and   skills   typically   needed   for   demonstrated   success   within   a   lifecycle   phase.
● The   remaining   three   columns   map   training   and   resources   to   specific   competencies   within   a   lifecycle   phase.   These   resources   are   organized   by   Navigate   Training   and

Resources,   U-M   Training   and   Resources,   and   external   resources.

Tip:    To   search   for   a   term,   use    Command   +   f    (Macintosh)     or    ctrl   +   f    (Windows),   type   the   word   in   the   search   box,   and   press   the   enter   key.  
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Lifecycle Phase Suggested Competencies Navigate Resources Other Internal U-M Resources External Resources

Overview

Identify Internal U-M 
Research Administration 
Resources

Navigate Training and Workshops Research Administrators' Toolkit

Navigate: Research Administration at the 
University of Michigan video Navigating the ORSP Web Site

U-M Research Annual Reports

Understand internal and 
external research 
administration terms, 
acronyms, and business 
processes.

Office of the Vice President for Research Grants.gov - Grant Terminology

Navigating the ORSP Web Site NIH Glossary & Acronym List

Research Administrators' Toolkit

ORSP A-Z Index and Glossary

Acronyms Decoder - Student LIfe Campus 
Information

Find/Understand Funding

Identify U-M tools and 
resources for finding funding 
opportunities

U-M Library Funding Databases  - COS/Pivot -
Grants.gov  - Foundation Directory Online

U-M Library External Research Funding Sources
(State, Federal, Industry, etc.)

Foundation Relations - Grantwriter's Toolkit
Foundation Funding for Faculty
U-M Michigan Engineering - Funding Opportunities
U-M Medical School Competition Space
U-M Medical School Office of Research - Find
Funding
ORSP Find Funding
ORSP Newsletter Sign Up

Develop Proposal

Understand, interpret, and 
communicate sponsor 
guidelines

Navigate E-ssentials course in My LINC: 
Proposal Preparation & Submission Grants.gov system

Navigate: Lunch & Learn - Sponsor Highlight: 
National Institutes of Health (NIH) NIH Submission Policies

Navigate: Lunch & Learn - Sponsor Highlight: 
National Science Foundation (NSF)

NSF Proposal and Award Policies and 
Procedures Guide

Support the PI in the 
development of an effective 
proposal.

Navigate E-ssentials course in My LINC: 
Proposal Preparation & Submission ORSP - Principal Investigator (PI) NIH Submission Policies

ORSP - Develop Proposal NIH Grants Basics

ORSP - Proposal Writer's Guide NSF Proposal and Award Policies and 
Procedures Guide

ORSP - Route and Submit Proposal NSF Preparing Proposals

ORSP - Facilities & Administrative Costs (F&A)

ORSP - Frequently Required Proposal Documents 
and Data
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http://orsp.umich.edu/navigate
https://orsp.umich.edu/research-administrators-toolkit
https://www.youtube.com/watch?v=rTqxQ4wnS1Y&feature=youtu.be
https://www.youtube.com/watch?v=rTqxQ4wnS1Y&feature=youtu.be
https://orsp.umich.edu/getting-started
https://www.research.umich.edu/umor-annual-reports
https://www.research.umich.edu/research-u-m/office-research
https://www.grants.gov/web/grants/learn-grants/grant-terminology.html
https://orsp.umich.edu/getting-started
https://grants.nih.gov/grants/glossary.htm
https://orsp.umich.edu/research-administrators-toolkit
https://orsp.umich.edu/glossary
https://campusinfo.umich.edu/acronyms
https://campusinfo.umich.edu/acronyms
https://guides.lib.umich.edu/c.php?g=283405&p=1888659
https://guides.lib.umich.edu/c.php?g=283405&p=1888659
https://guides.lib.umich.edu/c.php?g=283405&p=1888658#s-lg-box-wrapper-6791972
https://guides.lib.umich.edu/c.php?g=283405&p=1888658#s-lg-box-wrapper-6791972
https://foundations.umich.edu/grantwriters-toolkit/
https://foundations.umich.edu/opportunities/
https://adr.engin.umich.edu/
https://umms.infoready4.com/
https://research.medicine.umich.edu/our-units/research-development/find-funding
https://research.medicine.umich.edu/our-units/research-development/find-funding
https://orsp.umich.edu/find-funding-1
https://orsp.umich.edu/tools-resources/news-communications/newsletter-signup
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=45969
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=45969
https://www.grants.gov/
https://www.youtube.com/watch?reload=9&v=P82NPHDuX4c&feature=youtu.be
https://www.youtube.com/watch?reload=9&v=P82NPHDuX4c&feature=youtu.be
https://grants.nih.gov/grants/how-to-apply-application-guide/due-dates-and-submission-policies/submission-policies.htm
https://youtu.be/lL9-GpvbIN0
https://youtu.be/lL9-GpvbIN0
https://www.nsf.gov/publications/pub_summ.jsp?ods_key=nsf20001&org=NSF
https://www.nsf.gov/publications/pub_summ.jsp?ods_key=nsf20001&org=NSF
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=45969
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=45969
https://orsp.umich.edu/principal-investigator-pi
https://grants.nih.gov/grants/how-to-apply-application-guide/due-dates-and-submission-policies/submission-policies.htm
https://orsp.umich.edu/develop-proposal
https://grants.nih.gov/grants/grant_basics.htm
https://orsp.umich.edu/sites/default/files/resource-download/proposal-writers-guide-final.pdf
https://www.nsf.gov/pubs/policydocs/pappg18_1/nsf18_1.pdf
https://www.nsf.gov/pubs/policydocs/pappg18_1/nsf18_1.pdf
https://orsp.umich.edu/route-submit-proposal
https://www.nsf.gov/funding/preparing/
https://orsp.umich.edu/direct-vs-indirect-costs
https://orsp.umich.edu/develop-proposal/frequently-required-proposal-data
https://orsp.umich.edu/develop-proposal/frequently-required-proposal-data


Lifecycle Phase Suggested Competencies Navigate Resources Other Internal U-M Resources External Resources

Develop Proposal

Support the PI in the 
development of an effective 
proposal.

Proposal Development - Roles and Responsibilities

ORSP - Biosketch

ORSP - Data Sharing and Use Agreements

U-M Medical School - Proposal Submission Process

U-M Medical School - Proposal Finalization Checklist

U-M Medical School - Proposal Review Checklists

eRPM eRPM Proposal Preparation and Unit Review - 
Instructor Led Class

Create accurate project 
budgets and justifcations. Calendar vs Academic Year Resources

Navigate E-ssentials course in My LINC: Cost 
Share ORSP - Research Proposals - Budget How to Calculate Person Months

Navigate E-ssentials course in My LINC: 
Understanding Effort ORSP - Subawards vs Purchase Order NIH NIAID Create a Budget

Navigate: Lunch & Learn - Effort U-M Cost Sharing Overview and Requirements

Navigate: Lunch & Learn - Subawards, Hybrids 
and POs

Addressing NSF's requirement for Definition of a 
"year" in Budget Justification

Navigate E-ssentials course in My LINC: Costs 
of All Kinds Fabrication

Navigate E-ssentials course in My LINC: 
Uniform Guidance Cost Principles University (U-Year) Appointment Information NSF Policy Statement

Navigate E-ssentials course in My LINC: Cost 
Accounting Standards Recharge Rates

Navigate E-ssentials course in My LINC: 
Graduate Student & Postdoctoral 
Appointments on Sponsored Projects

Recognize and take 
appropriate action based on 
requirements of various 
agreement types.

Subawards, Hybrid Agreements and Purchase 
Orders

Contractual Terms Resource (Nolo's Free 
Dictionary of Law Terms and Legal 
Definitions)

eRPM eRPM Proposal Preparation and Unit Review - 
Instructor Led Class

The Federal Acquisition Regulation 
(FAR): Answers to Frequently Asked 
Questions

ORSP - Unfunded Agreement Types
NCURA - The Federal Acquisition 
Regulations and Defense Contracting: An 
Overview 

ORSP - Data Use Agreements Wikipedia - Federal Acquisition 
Regulation
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https://orsp.umich.edu/sites/default/files/1-final_roles_responsibilities-proposal_development.pdf
https://orsp.umich.edu/develop-proposal/biosketch
https://orsp.umich.edu/policies-procedures/data-sharing-and-use-agreements
https://research.medicine.umich.edu/our-units/grant-services-analysis/pre-award/proposal-submission-process
https://research.medicine.umich.edu/sites/default/files/resource-download/res_grants_proposal_finalization_checklist_0.pdf
https://research.medicine.umich.edu/our-units/grant-services-analysis/pre-award/proposal-review-checklists
https://orsp.umich.edu/erpm-proposal-preparation-and-unit-review-courses
https://orsp.umich.edu/erpm-proposal-preparation-and-unit-review-courses
https://docs.google.com/document/d/1_-_5S1QrjKFbQnG2x1SA5hMPyoxnuH3uv081HldpWWI/edit?usp=sharing
https://maislinc.umich.edu/core/pillarRedirect?relyingParty=LM&url=app%2Fmanagement%2FLMS_ActDetails.aspx%3FActivityId%3D45889%26UserMode%3D0
https://maislinc.umich.edu/core/pillarRedirect?relyingParty=LM&url=app%2Fmanagement%2FLMS_ActDetails.aspx%3FActivityId%3D45889%26UserMode%3D0
https://orsp.umich.edu/research-proposals-budget
https://grants.nih.gov/grants/policy/person_months_faqs.htm
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=45972
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=45972
https://orsp.umich.edu/develop-proposal/subawards-hybrid-agreements-and-purchase-orders
https://www.niaid.nih.gov/grants-contracts/create-budget
https://www.youtube.com/watch?v=dIUH6BA50wY&feature=youtu.be
https://orsp.umich.edu/develop-proposal/u-m-cost-sharing-overview-and-requirements
https://www.youtube.com/playlist?list=PLOYdjf7GEQYqLH9nSXv84A55GBulokXsK
https://www.youtube.com/playlist?list=PLOYdjf7GEQYqLH9nSXv84A55GBulokXsK
https://orsp.umich.edu/announcements/addressing-nsfs-requirement-definition-year-budget-justification
https://orsp.umich.edu/announcements/addressing-nsfs-requirement-definition-year-budget-justification
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=45888
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=45888
http://www.finance.umich.edu/sites/default/files/2019-01/Equipment%20Fabrication%20Guidance.pdf
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=46950
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=46950
http://www.finance.umich.edu/finops/payroll/forms/uyrmaypowerpointexcel
https://www.nsf.gov/bfa/dias/policy/
https://maislinc.umich.edu/core/pillarRedirect?relyingParty=LM&url=app%2Fmanagement%2FLMS_ActDetails.aspx%3FActivityId%3D286830%26UserMode%3D0
https://maislinc.umich.edu/core/pillarRedirect?relyingParty=LM&url=app%2Fmanagement%2FLMS_ActDetails.aspx%3FActivityId%3D286830%26UserMode%3D0
http://www.finance.umich.edu/analysis/recharge-rates
https://maislinc.umich.edu/core/pillarRedirect?relyingParty=LM&url=app%2Fmanagement%2FLMS_ActDetails.aspx%3FActivityId%3D69202
https://maislinc.umich.edu/core/pillarRedirect?relyingParty=LM&url=app%2Fmanagement%2FLMS_ActDetails.aspx%3FActivityId%3D69202
https://maislinc.umich.edu/core/pillarRedirect?relyingParty=LM&url=app%2Fmanagement%2FLMS_ActDetails.aspx%3FActivityId%3D69202
https://orsp.umich.edu/develop-proposal/subawards-hybrid-agreements-and-purchase-orders
https://orsp.umich.edu/develop-proposal/subawards-hybrid-agreements-and-purchase-orders
https://www.nolo.com/dictionary
https://www.nolo.com/dictionary
https://www.nolo.com/dictionary
https://orsp.umich.edu/erpm-proposal-preparation-and-unit-review-courses
https://orsp.umich.edu/erpm-proposal-preparation-and-unit-review-courses
https://fas.org/sgp/crs/misc/R42826.pdf
https://fas.org/sgp/crs/misc/R42826.pdf
https://fas.org/sgp/crs/misc/R42826.pdf
https://orsp.umich.edu/unfunded-agreement-types
https://www.youtube.com/watch?v=dPIggKP781w
https://www.youtube.com/watch?v=dPIggKP781w
https://www.youtube.com/watch?v=dPIggKP781w
http://orsp.umich.edu/data-sharing-and-use-agreements
https://en.wikipedia.org/wiki/Federal_Acquisition_Regulation
https://en.wikipedia.org/wiki/Federal_Acquisition_Regulation


Lifecycle Phase Suggested Competencies Navigate Resources Other Internal U-M Resources External Resources

Develop Proposal

Recognize and take 
appropriate action based on 
requirements of various 
agreement types.

ORSP - Non-Disclosure Agreements

U-M Medical School - Using eRPM: PAFs, CTRFs &
UFAs

Innovation Partnerships: Material Transfer 
Agreements (MTA)

Route & Submit

Complete and Route a 
Proposal Approval Form 
(PAF) in the eResearch 
Proposal Management 
System.

Navigate E-ssentials course in My LINC: 
Proposal Preparation & Submission Proposal Approval Form (PAF)

eRPM eRPM Proposal Preparation and Unit Review - 
Instructor Led Class

Featured ITS eRPM How-To Guides

Create / Complete a PAF

Review a PAF

PI Sign PAF / COI

eRPM System Workflow without Changes

ORSP - Route & Submit Proposal

Proposal Processing Deadlines

U-M Roles and Responsibilities - Sponsored Projects
Administration
U-M Research Administration Schools Committee
(RASC) Resources

Ethics & Compliance

Conduct research and 
research administration in an 
ethical and compliant 
manner.

Navigate E-ssentials course in My LINC: 
Stewardship U-M Research Ethics & Compliance The Lab: Avoiding Research Misconduct 

(interactive movie on research 
misconduct).  You become the lead 
characters in an interactive movie and 
make decisions about integrity in rsearch 
that can have long-term consequences.

Research Integrity

U-M Finance - Rules and Compliance

Federal Research Terms and Conditions

U-M Ethics, Integrity, & Compliance

U-M Compliance Hotline

PEERRS Training
HR Statement on Stewardship
SPG 500.01: Fiscal Responsibility (Section V)
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http://orsp.umich.edu/glossary/non-disclosure-agreement-nda
https://research.medicine.umich.edu/our-units/grant-services-analysis/pre-award/using-erpm-pafs-ctrfs-ufas
https://research.medicine.umich.edu/our-units/grant-services-analysis/pre-award/using-erpm-pafs-ctrfs-ufas
https://innovationpartnerships.umich.edu/resources/?t%5B%5D=mtas
https://innovationpartnerships.umich.edu/resources/?t%5B%5D=mtas
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=45969
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=45969
https://orsp.umich.edu/route-submit-proposal/proposal-approval-form-paf
https://orsp.umich.edu/erpm-proposal-preparation-and-unit-review-courses
https://orsp.umich.edu/erpm-proposal-preparation-and-unit-review-courses
https://orsp.umich.edu/eresearch-job-aids
https://www.umich.edu/~eresinfo/erpm/docs/Reference_Card_PropPrep_to_Route.pdf
https://www.umich.edu/~eresinfo/erpm/docs/Reference%20Card_REV.pdf
http://www.umich.edu/~eresinfo/erpm/docs/ReferenceCard_PISignPAF.pdf
https://www.umich.edu/~eresinfo/erpm/workflow/workflow.html
https://orsp.umich.edu/route-submit-proposal
https://orsp.umich.edu/proposal-processing-deadlines
https://orsp.umich.edu/sites/default/files/2-final_roles_responsibilities-proposal_review_approval_processing.pdf
https://orsp.umich.edu/sites/default/files/2-final_roles_responsibilities-proposal_review_approval_processing.pdf
https://sites.google.com/a/umich.edu/rasc/home?pli=1
https://sites.google.com/a/umich.edu/rasc/home?pli=1
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=47176
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=47176
http://research-compliance.umich.edu/
https://ori.hhs.gov/thelab
https://ori.hhs.gov/thelab
https://ori.hhs.gov/thelab
https://ori.hhs.gov/thelab
https://ori.hhs.gov/thelab
https://ori.hhs.gov/thelab
https://research-compliance.umich.edu/research-integrity
http://finance.umich.edu/programs/rules
http://orsp.umich.edu/federal-research-terms-and-conditions
https://compliance.umich.edu/
https://secure.ethicspoint.com/domain/media/en/gui/55302/index.html
http://my.research.umich.edu/peerrs/
https://hr.umich.edu/about-uhr/statement-stewardship
http://spg.umich.edu/policy/500.01


Lifecycle Phase Suggested Competencies Navigate Resources Other Internal U-M Resources External Resources

Ethics & Compliance

Conduct research and 
research administration in an 
ethical and compliant 
manner.

SPG 303.03: Policy Statement on the Integrity of 
Scholarship
Procedures for Investigating Allegations of 
Misconduct in the Pursuit of Scholarship and 
Research under SPG 303.03

Set Up Project

Set up award/project in 
accordance with University 
standards and practices. Navigate E-ssentials course in My LINC: 

Proposal Preparation & Submission ORSP - Set Up Project NIH Grants Policy Statement

Navigate E-ssentials course in My LINC: 
Understanding Effort U-M Cost Sharing Overview and Requirements NSF Proposal and Award Policies and 

Procedures Guide

Navigate E-ssentials course in My LINC: Cost 
Share

Subawards, Hybrid Agreements and Purchase 
Orders

NCURA Video: The Basic Definition of 
Cost Sharing

Navigate E-ssentials course in My LINC: Effort 
Certification New Award Management Functionality

Navigate E-ssentials course in My LINC: Cost 
Accounting Standards

Award Management Training - ITS Job Aids & 
Reference Materials

Navigate E-ssentials course in My LINC: 
Monitoring Capital Equipment: Research 
Administrator Best Practices

Establishing Subprojects (formerly Subaccounts)

Navigate: Lunch & Learn - Subawards, Hybrids 
and POs Request for Sponsored Sub Project/Grant(s) Form

Navigate: Lunch & Learn - Effort External Recharge Rate Resources

Full Recovery of Facilities and Administrative Costs

SPG 501.10: Policy on Effort Certification

U-M Finance - Effort Reporting

U-M Medical School - What is Effort Reporting?

U-M Finance - Chartfields

My LINC - ChartFields Resources

CFE101 Introduction to ChartFields - My Linc 
eLearning course

Budget Reallocation Functionality

U-M Finance - Equipment

Fabricated Equipment - Key Unit Responsibilities

U-M Office of Space Analysis

U-M Office of Property Control - Asset Management
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https://spg.umich.edu/policy/303.03
https://spg.umich.edu/policy/303.03
https://research-compliance.umich.edu/sites/default/files/resource-download/spg_303.03_procedures.pdf
https://research-compliance.umich.edu/sites/default/files/resource-download/spg_303.03_procedures.pdf
https://research-compliance.umich.edu/sites/default/files/resource-download/spg_303.03_procedures.pdf
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=45969
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=45969
https://orsp.umich.edu/set-project
https://grants.nih.gov/policy/nihgps/index.htm
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=45972
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=45972
https://orsp.umich.edu/develop-proposal/u-m-cost-sharing-overview-and-requirements
https://nsf.gov/publications/pub_summ.jsp?ods_key=pappg
https://nsf.gov/publications/pub_summ.jsp?ods_key=pappg
https://maislinc.umich.edu/Core/pillarRedirect?relyingParty=LM&url=core%2Factivitydetails%2FViewActivityDetails%3FActivityId%3D45889%26UserMode%3D0
https://maislinc.umich.edu/Core/pillarRedirect?relyingParty=LM&url=core%2Factivitydetails%2FViewActivityDetails%3FActivityId%3D45889%26UserMode%3D0
https://orsp.umich.edu/develop-proposal/subawards-hybrid-agreements-and-purchase-orders
https://orsp.umich.edu/develop-proposal/subawards-hybrid-agreements-and-purchase-orders
https://www.youtube.com/watch?v=bts-ilK5MPs
https://www.youtube.com/watch?v=bts-ilK5MPs
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=46181
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=46181
https://orsp.umich.edu/set-project/new-award-management-functionality
https://maislinc.umich.edu/core/pillarRedirect?relyingParty=LM&url=app%2Fmanagement%2FLMS_ActDetails.aspx%3FActivityId%3D286830%26UserMode%3D0
https://maislinc.umich.edu/core/pillarRedirect?relyingParty=LM&url=app%2Fmanagement%2FLMS_ActDetails.aspx%3FActivityId%3D286830%26UserMode%3D0
https://www.umich.edu/~eresinfo/erpm/docs/AWDtraining.html
https://www.umich.edu/~eresinfo/erpm/docs/AWDtraining.html
https://maislinc.umich.edu/Core/pillarRedirect?relyingParty=LM&url=core%2Factivitydetails%2FViewActivityDetails%3FActivityId%3D70623%26UserMode%3D0
https://maislinc.umich.edu/Core/pillarRedirect?relyingParty=LM&url=core%2Factivitydetails%2FViewActivityDetails%3FActivityId%3D70623%26UserMode%3D0
https://maislinc.umich.edu/Core/pillarRedirect?relyingParty=LM&url=core%2Factivitydetails%2FViewActivityDetails%3FActivityId%3D70623%26UserMode%3D0
https://orsp.umich.edu/establishing-subaccounts
https://www.youtube.com/playlist?list=PLOYdjf7GEQYqLH9nSXv84A55GBulokXsK
https://www.youtube.com/playlist?list=PLOYdjf7GEQYqLH9nSXv84A55GBulokXsK
http://www.finance.umich.edu/sites/default/files/2017-07/Sub%20p-g%20request-v5-fillable.pdf
https://www.youtube.com/watch?v=dIUH6BA50wY&feature=youtu.be
http://finance.umich.edu/analysis/recharge-rates/resources/external-recharge-rate-resources
https://orsp.umich.edu/full-recovery-indirect-costs
https://spg.umich.edu/policy/501.10
http://www.finance.umich.edu/finops/payroll/faculty/effort
https://faculty.medicine.umich.edu/office-faculty-affairs/effort-reporting/what-effort-reporting
http://www.finance.umich.edu/finops/accounting/chartfields
https://maislinc.umich.edu/mais/html/GL_Chartfield_Resources.html
https://maislinc.umich.edu/core/pillarRedirect?relyingParty=LM&url=app%2Fmanagement%2FLMS_ActDetails.aspx%3FActivityId%3D43365%26UserMode%3D0
https://maislinc.umich.edu/core/pillarRedirect?relyingParty=LM&url=app%2Fmanagement%2FLMS_ActDetails.aspx%3FActivityId%3D43365%26UserMode%3D0
https://finance.umich.edu/programs/budget-reallocation-functionality
http://finance.umich.edu/finops/accounting/equipment/equipment
https://maislinc.umich.edu/core/pillarRedirect?relyingParty=LM&url=app%2Fmanagement%2FLMS_ActDetails.aspx%3FActivityId%3D956%26UserMode%3D0
http://procurement.umich.edu/property-space-management/space-analysis
https://procurement.umich.edu/u-m-employees/property-management/property-control/


Lifecycle Phase Suggested Competencies Navigate Resources Other Internal U-M Resources External Resources

Set Up Project

Set up award/project in 
accordance with University 
standards and practices.

Faculty/Principal Investigator Research Onboarding 
and Offboarding Checklists (Word document)

Request for Approval of Publication Restrictions

Openness in Research and Agreement Acceptance 
Requests (AAR)

The University of Michigan Faculty Handbook

Implemention of Regents' Policy Concerning 
Research Grants, Contracts, and Agreements

SPG 502.04: Sales of Goods and Services to Non-
University Entities and Federal Unrelated Business 
Income (UBI)

Export Control Policies

Manage Project

Identify internal U-M offices 
providing support to research 
in schools/colleges/units.

U-M Office of Research

ORSP - Manage Project

U-M Shared Services Center

U-M Innovation Partnerships

U-M Financial Operations

U-M Sponsored Programs

Medical School Office of Research Units

Manage and Monitor Project Navigate E-ssentials course in My LINC: 
Financial Monitoring ORSP - Manage Project NIH NIAID - Reporting Requirements 

During Your Grant
Navigate E-ssentials course in My LINC: 
Award Modification

ORSP - Roles and Responsibilities - Sponsored 
Projects Administration 2 CFR 200.327 - Financial Reporting

Navigate E-ssentials course in My LINC: Cost 
Transfers Office of Contract Administration NIH NIAID Site Visits, Grantee SOP

Navigate E-ssentials course in My LINC: Cost 
Share ORSP A-Z Index and Glossary NIH Early Independence Award Site Visits

Navigate E-ssentials course in My LINC: Cost 
Accounting Standards U-M Innovation Partnerships

Navigate E-ssentials course in My LINC: 
Sponsor Reporting: Research Administrator 
Best Practices for Supporting Compliance

SPG 303.04: University of Michigan Technology 
Transfer Policy
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https://research.umich.edu/wp-content/uploads/2022/08/Onboarding-Checklist_web-1.docx
https://research.umich.edu/wp-content/uploads/2022/08/Onboarding-Checklist_web-1.docx
https://orsp.umich.edu/sites/default/files/resource-download/request_for_approval_of_publication_restrictions_-_project_team_impact_template.pdf
http://orsp.umich.edu/set-project/agreement-acceptance-request-aar
http://orsp.umich.edu/set-project/agreement-acceptance-request-aar
https://www.provost.umich.edu/faculty/handbook/1/1.C.html
http://www.spg.umich.edu/policy/303.01
http://www.spg.umich.edu/policy/303.01
https://spg.umich.edu/policy/502.04
https://spg.umich.edu/policy/502.04
https://spg.umich.edu/policy/502.04
https://research-compliance.umich.edu/export-control-policies
https://www.research.umich.edu/research-u-m/office-research
https://orsp.umich.edu/manage-project
https://ssc.umich.edu
https://innovationpartnerships.umich.edu/
http://www.finance.umich.edu/finops
http://www.finance.umich.edu/programs
https://research.medicine.umich.edu/our-units
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=46182
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=46182
https://orsp.umich.edu/manage-project
https://www.niaid.nih.gov/grants-contracts/reporting-requirements
https://www.niaid.nih.gov/grants-contracts/reporting-requirements
https://maislinc.umich.edu/Core/pillarRedirect?relyingParty=LM&url=core%2Factivitydetails%2FViewActivityDetails%3FActivityId%3D86122%26UserMode%3D0
https://maislinc.umich.edu/Core/pillarRedirect?relyingParty=LM&url=core%2Factivitydetails%2FViewActivityDetails%3FActivityId%3D86122%26UserMode%3D0
https://orsp.umich.edu/sites/default/files/resource-download/4-final_roles_responsibilities-financial_management_awards.pdf
https://orsp.umich.edu/sites/default/files/resource-download/4-final_roles_responsibilities-financial_management_awards.pdf
https://www.govinfo.gov/app/details/CFR-2014-title2-vol1/CFR-2014-title2-vol1-sec200-327
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=46709
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=46709
http://www.finance.umich.edu/programs/roles-responsibilities/office-contract-administration
https://www.niaid.nih.gov/research/site-visits-grantee-sop
https://maislinc.umich.edu/Core/pillarRedirect?relyingParty=LM&url=core%2Factivitydetails%2FViewActivityDetails%3FActivityId%3D45889%26UserMode%3D0
https://maislinc.umich.edu/Core/pillarRedirect?relyingParty=LM&url=core%2Factivitydetails%2FViewActivityDetails%3FActivityId%3D45889%26UserMode%3D0
https://orsp.umich.edu/glossary
https://commonfund.nih.gov/earlyindependenceawards/site-visit
https://maislinc.umich.edu/core/pillarRedirect?relyingParty=LM&url=app%2Fmanagement%2FLMS_ActDetails.aspx%3FActivityId%3D286830%26UserMode%3D0
https://maislinc.umich.edu/core/pillarRedirect?relyingParty=LM&url=app%2Fmanagement%2FLMS_ActDetails.aspx%3FActivityId%3D286830%26UserMode%3D0
https://innovationpartnerships.umich.edu/
https://maislinc.umich.edu/Core/pillarRedirect?relyingParty=LM&url=core%2Factivitydetails%2FViewActivityDetails%3FActivityId%3D279272%26UserMode%3D0
https://maislinc.umich.edu/Core/pillarRedirect?relyingParty=LM&url=core%2Factivitydetails%2FViewActivityDetails%3FActivityId%3D279272%26UserMode%3D0
https://maislinc.umich.edu/Core/pillarRedirect?relyingParty=LM&url=core%2Factivitydetails%2FViewActivityDetails%3FActivityId%3D279272%26UserMode%3D0
http://spg.umich.edu/policy/303.04
http://spg.umich.edu/policy/303.04


Lifecycle Phase Suggested Competencies Navigate Resources Other Internal U-M Resources External Resources

Manage Project

Manage and Monitor Project

Navigate: Lunch & Learn - Effort Federal Recipient Monitoring Guide

Navigate: Lunch & Learn - Subawards, Hybrids 
and POs

Federal Recipient Monitoring Guide - Appendix - 
Subrecipient Monitoring Roles and Responsibilities

BusinessObjects User Resources (including 
link to eLearning course in My LINC)

Subawards, Hybrid Agreements and Purchase 
Orders

IQ_BO101 - BusinessObjects Introductory 
Training (instructor led) - My LINC Subcontract / Subrecipient - A to Z Glossary

IQ_TAB101 - Tableau Introductory Training 
(instructor led) - My LINC Effort Reporting

SPG 501.10: Policy on Effort Certification

FY18 Employment - Effort Certification Written 
Procedures

Medical School - Effort Reporting Expectations

U-M Cost Sharing Overview and Requirements

OVPR Cost Sharing

Cost Sharing by Rackham

OVPR Cost Sharing Form

Full Recovery of Facilities & Administrative Costs

Transfer and Disposition of Research Equipment

Equipment for Core Facilities

Project/Grant Reports (M-Reports)

U-M ITS - Analytics & Reporting 
(information/resources on BusinessObjects, M-
Reports, Tableau)
RPPRs at U-M

Clinical Trials Registration & Results Reporting

Featured ITS eRPM How-To Guides

U-M Office of the Provost - Research Space 
Guidelines
Controlled Substance Compliance: DEA Inspection 
Preparation
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https://www.youtube.com/watch?v=dIUH6BA50wY&feature=youtu.be
https://finance.umich.edu/sites/default/files/2017-05/Federal%20Subrecipient%20Monitoring%20Guide.doc
https://www.youtube.com/playlist?list=PLOYdjf7GEQYqLH9nSXv84A55GBulokXsK
https://www.youtube.com/playlist?list=PLOYdjf7GEQYqLH9nSXv84A55GBulokXsK
https://finance.umich.edu/sites/default/files/2017-05/Federal%20Subrecipient%20Monitoring%20Guide-Appendix.docx
https://finance.umich.edu/sites/default/files/2017-05/Federal%20Subrecipient%20Monitoring%20Guide-Appendix.docx
https://maislinc.umich.edu/mais/html/BOresources.html
https://maislinc.umich.edu/mais/html/BOresources.html
https://orsp.umich.edu/develop-proposal/subawards-hybrid-agreements-and-purchase-orders
https://orsp.umich.edu/develop-proposal/subawards-hybrid-agreements-and-purchase-orders
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=46081
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=46081
https://orsp.umich.edu/glossary/subcontract-subrecipient
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=46083
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=46083
http://finance.umich.edu/finops/payroll/faculty/effort
https://spg.umich.edu/policy/501.10
http://www.finance.umich.edu/resource/fy18-employment-effort-certification-written-procedures
http://www.finance.umich.edu/resource/fy18-employment-effort-certification-written-procedures
https://faculty.medicine.umich.edu/office-faculty-affairs/effort-reporting/effort-reporting-expectations
https://orsp.umich.edu/develop-proposal/u-m-cost-sharing-overview-and-requirements/
https://orsp.umich.edu/route-submit-proposal/umor-cost-sharing
https://rackham.umich.edu/funding/funding-types/cost-sharing-by-rackham/#section01
https://orsp.umich.edu/ovpr-cost-sharing-form
https://orsp.umich.edu/full-recovery-indirect-costs
https://orsp.umich.edu/transfer-and-disposition-research-equipment
https://cores.research.umich.edu/
https://its.umich.edu/data/analytics/m-reports/content-reports/projects-grants
https://its.umich.edu/enterprise/analytics
https://its.umich.edu/enterprise/analytics
https://its.umich.edu/enterprise/analytics
https://orsp.umich.edu/manage-project/rpprs-u-m
https://research-compliance.umich.edu/human-subjects/clinical-trials-registration-results-reporting
https://orsp.umich.edu/eresearch-job-aids
http://www.provost.umich.edu/space/other/research.html
http://www.provost.umich.edu/space/other/research.html
https://research-compliance.umich.edu/inspection-preparation
https://research-compliance.umich.edu/inspection-preparation


Lifecycle Phase Suggested Competencies Navigate Resources Other Internal U-M Resources External Resources

Manage Project

Manage and Monitor Project

Federal Research Terms and Conditions

RTC: Federal Wide Research Terms and Conditions

Operations Manual - Quality Assurance and 
Research Compliance

Close Out Project

Close out award/project in 
accordance with University 
standards and practices.

Navigate E-ssentials course in My LINC: Pre-
Closeout Analysis ORSP - Close Out Project

Navigate E-ssentials course in My LINC: 
Project Closeout No Cost Time Extensions

Navigate E-ssentials course in My LINC: 
Financial Status Report (FSR) Overview

Sponsored Programs Project/Grant Closeout 
Checklists

Navigate E-ssentials course in My LINC: 
Uniform Guidance Cost Principles

Sponsored Programs - Project Financial Closeout 
Guide

Navigate E-ssentials course in My LINC: Cost 
Transfers Uniform Guidance Monitored Costs

Navigate E-ssentials course in My LINC: 
Sponsor Reporting: Research Administrator 
Best Practices for Supporting Compliance

Review of Uniform Guidance Reports

Research Administrators' Toolkit

Working with NSF

Understand internal and 
external records management 
requirements.

SPG 604.01: Departmental Record Retention for 
Business and Financial Records

The Uniform Guidance: Retention 
Requirements for Records

U-M Human Research Protection Program (HRPP) 
Operations Manual Part 11: Laws, Regulations, and 
Standards Par. 11.F

Effectively manage the 
departure of research faculty 
leaving the univeristy.

ACR / Award Change Requests (ACRs)

Faculty/Principal Investigator Research Onboarding 
and Offboarding Checklists (Word document)

U-M Research Administration Schools Committee - 
Transferring Grants Best Practice

Subawards, Hybrid Agreements and Purchase 
Orders
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https://orsp.umich.edu/federal-research-terms-and-conditions
https://orsp.umich.edu/glossary/rtc-federal-wide-research-terms-and-conditions
https://research-compliance.umich.edu/operations-manual-quality-assurance-and-research-compliance
https://research-compliance.umich.edu/operations-manual-quality-assurance-and-research-compliance
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=45540
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=45540
https://orsp.umich.edu/close-out-project
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=45532
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=45532
https://orsp.umich.edu/no-cost-time-extensions
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=45542
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=45542
http://finance.umich.edu/programs/sppgcc
http://finance.umich.edu/programs/sppgcc
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=46950
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=46950
http://finance.umich.edu/programs/project-financial-closeout-guide
http://finance.umich.edu/programs/project-financial-closeout-guide
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=46709
https://maislinc.umich.edu/maislinc/app/management/LMS_ActDetails.aspx?UserMode=0&ActivityId=46709
https://orsp.umich.edu/uniform-guidance-monitored-costs-formerly-21
https://maislinc.umich.edu/Core/pillarRedirect?relyingParty=LM&url=core%2Factivitydetails%2FViewActivityDetails%3FActivityId%3D279272%26UserMode%3D0
https://maislinc.umich.edu/Core/pillarRedirect?relyingParty=LM&url=core%2Factivitydetails%2FViewActivityDetails%3FActivityId%3D279272%26UserMode%3D0
https://maislinc.umich.edu/Core/pillarRedirect?relyingParty=LM&url=core%2Factivitydetails%2FViewActivityDetails%3FActivityId%3D279272%26UserMode%3D0
https://finance.umich.edu/finops/programs/jobaid/UGreports
https://orsp.umich.edu/research-administrators-toolkit
https://orsp.umich.edu/tools-resources/sponsor-specific-resources/working-nsf
https://spg.umich.edu/policy/604.01
https://spg.umich.edu/policy/604.01
https://www.ecfr.gov/cgi-bin/text-idx?node=se2.1.200_1333&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?node=se2.1.200_1333&rgn=div8
https://research-compliance.umich.edu/sites/default/files/resource-download/hrpp_operationsmanual.pdf#page=115
https://research-compliance.umich.edu/sites/default/files/resource-download/hrpp_operationsmanual.pdf#page=115
https://research-compliance.umich.edu/sites/default/files/resource-download/hrpp_operationsmanual.pdf#page=115
https://orsp.umich.edu/post-award-change-request-form
https://research.umich.edu/wp-content/uploads/2022/08/Onboarding-Checklist_web-1.docx
https://research.umich.edu/wp-content/uploads/2022/08/Onboarding-Checklist_web-1.docx
https://sites.google.com/a/umich.edu/rasc/
https://sites.google.com/a/umich.edu/rasc/
https://orsp.umich.edu/develop-proposal/subawards-hybrid-agreements-and-purchase-orders
https://orsp.umich.edu/develop-proposal/subawards-hybrid-agreements-and-purchase-orders
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